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 School Day Structure  Reporting an Absence 

Parents / carers are required to contact the school as soon as possible on the first day of 
an absence. Parents should aim to contact school between  8:00 and 8:30  via one of the 
following forms of communication:

• Telephone: 0191 483 3199 (Option #1)

• My Child at School app

• Email: attendance@hebburn.net

 Leave of Absence 

The Government states that a pupil can only be taken out of school during term time in 
exceptional circumstances. If exceptional circumstances do occur, a Leave of Absence form 
must be obtained to request permission. This must be done one month in advance and 
submitted to the Head Teacher. Permission will be granted only in exceptional circumstances 
and  never for holidays. 

 Morning Line-Ups 

All pupils must be on the yard for  8.30am prompt  for morning line-ups. This is the official 
start of the school day. In order to do this,  pupils should aim to be on the school premises 
 between 8:20-8:25am.  To ensure a calm, settled and focused start to the day, there are 3 
whistles at the start of line-ups that pupils must follow:

Year 
7

Morning 
Meeting

8:30 - 9:00

Period 1
9:00 - 10:00

Break

Period 2
10:15 - 11:15

Period 3
11:15 - 12:15

Lunch
12:15 - 12:55

Period 4
12:55 - 1:55

Period 5
1:55 - 3:00

Year 
8

Morning 
Meeting

8:30 - 9:00

Period 1
9:00 - 10:00

Break

Period 2
10:15 - 11:15

Period 3
11:15 - 12:15

Lunch
12:15 - 12:55

Period 4
12:55 - 1:55

Period 5
1:55 - 3:00

Year 
9

Morning 
Meeting

8:30 - 9:00

Period 1
9:00 - 10:00

Period 2
10:00 - 11:00

Break

Period 3
11:15 - 12:15

Period 4
12:15 - 1:15

Lunch
1:15 - 1:55

Period 5
1:55 - 3:00

Year 
10

Morning 
Meeting

8:30 - 9:00

Period 1
9:00 - 10:00

Period 2
10:00 - 11:00

Break
Period 3

11:15 - 12:15
Period 4
12:15 - 1:15

Lunch
1:15 - 1:55

Period 5
1:55 - 3:00

Year 
11

Mastery
8:30 - 9:00

Period 1
9:00 - 10:00

Break
Period 2

10:15 - 11:15
Period 3

11:15 - 12:15
Lunch

12:15 - 12:55
Period 4

12:55 - 1:55
Period 5

1:55 - 3:00

School Day Structure:
Monday - Thursday

Year 
7

Morning 
Meeting

8:30 - 8:50

Period 1
8:50 - 9:50

Break

Period 2
10:05 - 11:05

Period 3
11:05 - 12:05

Lunch
12:05 - 12:45

Period 4
12:45 - 1:45

Period 5
1:45 - 2:45

Fun Tim
e Friday      2:45 - 3:00

Year 
8

Morning 
Meeting

8:30 - 8:50

Period 1
8:50 - 9:50

Break

Period 2
10:05 - 11:05

Period 3
11:05 - 12:05

Lunch
12:05 - 12:45

Period 4
12:45 - 1:45

Period 5
1:45 - 2:45

Year 
9

Morning 
Meeting

8:30 - 8:50

Period 1
8:50 - 9:50

Period 2
9:50 - 10:50

Break

Period 3
11:05 - 12:05

Period 4
12:05 - 1:05

Lunch
1:05 - 1:45

Period 5
1:45 - 2:45

Year 
10

Morning 
Meeting

8:30 - 8:50

Period 1
8:50 - 9:50

Period 2
9:50 - 10:50

Break

Period 3
11:05 - 12:05

Period 4
12:05 - 1:05

Lunch
1:05 - 1:45

Period 5
1:45 - 2:45

Year 
11

Morning 
Meeting

8:30 - 8:50

Period 1
8:50 - 9:50

Break

Period 2
10:05 - 11:05

Period 3
11:05 - 12:05

Lunch
12:05 - 12:45

Period 4
12:45 - 1:45

Period 5
1:45 - 2:45

School Day Structure: Friday

Monday - Thursday

Friday

#1
Pupils walk with pace

and purpose to line-up
position with their

Learning Packs ready.

#2

Pupils wait in silence.

#3
Signal for entry.

Pupils move with pace and 
purpose to the entry door
in single file and silence.


